COLLEGE OF
NATURAL SCIENCE

Sabbatical Leave Policies

Sabbatical leaves can be very important in the development of a faculty member’s abilities and
contributions to research, teaching, and outreach/leadership. Thus, they can be of great benefit
to the advancement of the applicant’s department or program, the College and the University.
The College of Natural Science (CNS) policies related to sabbatical leaves described here build
on and are consistent with the University policies, which are attached for reference. In their
recommendations for sabbatical requests, chairs and directors should provide an analysis of the
proposal based on the following criteria.

Criteria for Approval

L

2.

Sabbatical leaves must clearly benefit both the individual’s academic career and the

University’s missions.

Sabbatical leaves should facilitate the individual’s professional growth in a manner not

possible during ordinary on-campus faculty assignment. On-campus sabbatical leaves

must be strongly and specifically justified for academic, work-life balance or other

appropriate reasons.

Applications for sabbatical leaves that meet criteria 1 and 2 will normally be approved

only if all of the following conditions are met.

a. Thereis a clearly defined project that will strongly advance the university’s research
or teaching missions.

b. There is clear evidence that the results of prior sabbaticals by the applicant have
substantially benefited the University.

¢. The department or program (the unit) can satisfactorily meet all of its instructional
obligations including instruction during the applicant’s sabbatical with no additional
funds beyond those released by the applicant’s leave.

For 1-semester or 6-month sabbaticals, applicants with different teaching loads in

different semesters are expected to take the sabbatical during the semester with the

smaller teaching load.

In cases when a unit has many applications in the same year, the unit must prioritize the

applications. In such cases, the timing of the sabbaticals may need to be arranged over

time to allow the unit to meet its instructional and other responsibilities.

Timing of Submission and Evaluation of Applications
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To allow for effective instructional planning for the following academic year,
applications for sabbatical leaves should be submitted to the applicant’s unit(s) by
February 15 prior to the academic year for which the sabbatical is proposed.

Those applications should be reviewed and approved or denied at the unit level based on
standard unit policies and procedures.
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3. Those applications approved by the unit(s) should be submitted to the College office by
March 1 prior to the academic year for which the sabbatical is proposed.

4. These applications will be reviewed by the Dean and appropriate associate deans, and
the unit(s) informed of approval or denial of the application by April 15.

5. Applications submitted after February 15 will be considered under only the most unusual
circumstances that demonstrate extraordinary institutional interests.

6. Applications based on proposals for funding from outside Michigan State University that
have not yet been approved should be submitted on the standard schedule and should
include a full description of the proposed funding, the timing of its review and approval,
and the effects on the application if it is not awarded. In such cases, a plan for modifying
or withdrawing the application and for meeting the faculty member’s responsibilities
should be included in the application.

7. The electronic form for the application is available at
http://www.hr.msu.edu/forms/faculty forms/FormInfoSLOA.htm

Evaluation

University policy requires each faculty member to submit a report assessing the
accomplishments of a sabbatical leave in relation to the proposed plan within 30 days of the
completion of the sabbatical. CNS faculty members should submit this report to the relevant
chair(s) or director(s) describing activities undertaken, location(s), work accomplished, papers
published or in progress based on work during the sabbatical, grants submitted or funded based
on work during the sabbatical, and how the sabbatical advanced the faculty member’s research,
teaching or outreach/leadership and the University’s capabilities. The department chair(s) and
program director(s) should include an evaluation of the success of the completed sabbatical in
the next annual review of the faculty member.

These policies will be applicable beginning with sabbatical applications made during the 2011-
2012 academic year.

College of Natural Science Faculty Advisory Committee Review: January 12, 2011
College Approval: March 11, 2011
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Sabbatical Leaves of Absence — Michigan State University Faculty Handbook

IV. ACADEMIC HUMAN RESOURCES POLICIES (Cont.)

LEAVES OF ABSENCE (Cont.)

SABBATICAL LEAVES OF ABSENCE

The following policy was approved by the Board of Trustees on May 25, 1956 and revised on November 19, 1993,

General Policy

L

3.

A sabbatical leave is intended for the mutual benefit of the University and the
faculty member granted a leave. The purpose is to encourage academic and
institutional revitalization by providing sustained time for research/creative activities;
development of new courses or programs; acquisition of expanded and/or new
qualifications and skills; contribution to academic unit plans to improve and/or refocus
instructional, research, or public service activities in accordance with the mission of the
University.

A sabbatical leave is not granted automatically. Each request for a sabbatical leave must
include a detailed description outlining the purposes, objectives and scholarly and
research activities of the leave and normally should be submitted six months in advance
of the starting date of the leave. The plan should indicate how the objectives and
accomplishments of the leave will advance the interests and capabilities of the faculty
member for fulfilling the aims, objectives and goals of the department/school, college or
University. All leaves must have the approval of the appropriate administrators and of
the Provost or designee.

Within thirty (30) days following the conclusion of a sabbatical leave, a sabbatical leave
report, with a separate summary not to exceed one page in length, must be submitted to
the department chairperson/school director or dean of a non-departmentally organized
college. The report should include an assessment and evaluation of the leave
accomplishments in relation to the sabbatical leave plan. Departments/schools and non-
departmentally organized colleges should retain a copy of the sabbatical leave report in
applicable unit files.

Eligibility

L

Only faculty members with tenure shall be eligible for sabbatical leaves.

2. A sabbatical leave shall not be granted until the faculty member has completed six years

of service to the University. Service shall be interpreted to include those activities of
interest to and supported by the University, regardless of the source of financial support.
Years of service shall count from the date of full-time appointment, or from the ending
date of the previous sabbatical leave (except as stated in the following section, number 3,
below). However, all leaves of absence shall be excluded in determining years of service
for a sabbatical leave.

The length of leaves shall not be extended on the basis of more than six years of service
since the previously compensated leave.
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5. Appropriate applications for a full year of leave (with reduced pay) normally have
precedence over shorter term leaves (with full pay).

Types of Sabbatical Leaves

1. For faculty on academic year appointments, sabbatical leaves are of two types:

a.  One term with no reduction in pay.

b. Two terms with a fifty percent reduction in the academic year salary. (Payments
distributed over the duty period.)

2. For faculty on annual appointments:

a.  Up to six months with no reduction in pay.

b. Twelve months with a fifty percent reduction in pay.

3. For deans, directors, departmental chairpersons, and other administrative officers:

a. Three months once in every three years with full pay, initially after six years of
service to the University which includes at least three years of administrative
service.

b. Six months with no reduction in pay after at least six years of service to the
University since the previous sabbatical or from the date of full-time
appointment including at least three years in administrative positions without
compensated leaves.

c. Sabbatical leave eligibility following the return to regular faculty duties requires
six years of service to the University since the completion of the sabbatical leave
referenced in a. and b., above. Up to three years credit for service between the
date of full-time employment or the end date of the sabbatical leave immediately
preceding the administrative assignment, whichever is later, and the beginning
date of the administrative position may be applied toward this requirement only
if the last sabbatical leave as an administrator was a three-month leave (see
section 3a, above).

Conditions

1. Recipients of sabbatical leaves are permitted to receive money for activities approved as
part of the approved sabbatical plan without prejudice to their receipt of income from
Michigan State University, provided that the total remuneration from all sources does
not exceed that received from this institution. (Financial support to offset the costs of
travel and subsistence are excluded from total remuneration; see 3, below.)

2. Teaching, research and service activities performed during sabbatical leaves must be in
accord with the mission of the unit, college and University. Faculty members on
sabbatical leave may accept teaching assignments for pay subject to the following
conditions:

a. The teaching assignment must provide and be part of a variety of experiences
which serve to improve scholarly/creative competence;

b. Benefits flowing from the teaching assignment must be demonstrable in the
sabbatical leave plan;

c. The details of the teaching assignment are clearly defined in the sabbatical leave
plan and are subject to approval by the applicable chairperson/director, dean and
Provost or designee and agreed to in the best interests of the department/school,
college and University.
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3.

In addition to salary, special arrangements may be made to defray travel and similar
coincidental expenses, normally provided by externally obtained non-general fund
grants or other arrangements. These arrangements normally should be approved in
advance as part of the leave application.

A recipient of a sabbatical leave of absence is obligated to return to Michigan State
University for the following year. Requests for leaves without pay immediately
following a sabbatical leave normally will not be approved. If a leave no pay is to be
recommended, it should precede the sabbatical leave.

Departmental Adjustments
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If a sabbatical leave is granted for one year, academic or fiscal, the department involved
will be entitled to use the released funds for a replacement, provided approval is given by
the dean of the college.

If leave is granted for less than a year, the department will be expected to make
adjustments such as suspending courses or by reassigning other personnel.

Sabbatical leaves shall not be granted to several members of a department concurrently if
the efficiency of instruction, research and service programs will be impaired.
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